OSS Academy*®

Instructions for Printing Certificates

1. Login to www.ossfirst.com
2. Certificates can be accessed from your Dashboard once a course is fully
completed. On the right of the 3 circles you will see a link to “My Transcript”

My Learning Path

My Account Information

B My Profils

3. This will ope_n th-e Iist c;f all of your completed courses on our site. If you look
under the course title you will see a link “View Certificate”
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Course Information

=

Arrest, Search, & Selzure #2108 (TCOLE) Package

CourseMumber 2108

CourseVersion 2

CourseProvider OG5 Academy

Fyr A 19018 Candieview Dr
Spring , TEXAS TT388

Phong Numbar 2812862120

Course Accreditation{s) QIS5 Acagem

-

4. A new window will open with your certificate.

[ https://www.ossfirst.com/ets/LearningEngine/ CourseCertificateViewer.aspilcourseinstanc...  — O X

https://www.ossfirst.com/ets/LearningEngine/CourseCertificateViewer.aspx?courseinstanc

| View as PDF || Close Window |
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5. At the top of the new window with your certificate, you will see two buttons: View as PDF
and Close Window. Click the View as PDF button.

m,/ets/LearningEngine/CourseCertificateViewer.aspxTcour

st.com/ets/LearningEngine/CourseCertifica

View as PDF || Close Window |
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6. Upon clicking View as PDF, you will be redirected to the location where you can
Download a PDF or print your certificate.

7. To download a PDF, select the Download button on the top bar, then select the location
on your computer where you would like to save the PDF of your certificate.

coursecertificateloader.aspx ¢ * ]
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DAX SALMON

has successhully completed an anline course of instructian in
Field Training Officer #3702 (TCOLE)
tar
Course Credit(s) 20.00 Hour{g)

Frigsy, May 6, 2016
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8. To print your certificate, select the Print button on the top bar of the certificate window.
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coursecertificateloader.aspx

& extificate of Compleg;, -

OSS Academy™

DAX SALMON

nas suecessiully completed an onbine course of INstruckon n
Field Training Officer #3702 (TCOLE)
for

Course Credit{s) 20000 Hounz)

Friday, May €, 2016

Doss Do

[CRTTPey T e—ro——
TOCLE Husbes 51504

9. Make sure you select your proper printing destination i.e., the printer you want to print
your certificate to.

Print
Total: 1 page = ;
. ) .:; iﬂﬁﬁmtn of “:‘""F'!‘tiun
Cancel el Ehda
; 055 Academy”
DAX SALMON
Destination | SaveasPDF
uChange. |
Pages 8 Al \

10. Make sure you select Color. Make sure the Paper Size is set to Letter. Make sure to
select the Fit to page check box.
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Print

Total: 1 sheet of paper

Destination ESJ Kyocera CS 4557¢i KX

| Change.. |
Pages s Al
Copies 1 IT =
Coler Caolor
Paper size Letter
Options | Fit to page
[] Two-sided

Print using system dialoag... (Ctrl+5hift+P)

11. Click the Print button at the top.
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https://www.ossfirst.com/ets/LearningEngine/Cot

Print

Total: 1 sheet of paper

Cancel
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